




 

 
 
 
 
Employee screening 
Employees are encouraged to complete a health screening prior to coming to work.  As employees enter 
their work site, they will 



 

 
 
 
 
Engineering Controls 
The following measures will be implemented for situations where at least six feet between individuals cannot 
be maintained:  Installation of plexiglass or similar shields at office counters, desks and tables. 
The District maximizes, to the extent feasible, the quality of outside air for its buildings with mechanical or 
natural ventilation systems by: 

● HVAC filters were upgraded to MERV13 level per CDC recommendation.  MERV13 filters are currently 
installed at all administrative sites and schools where staff are working.  Prior to students returning, 



 

 
 
 
 
 
Should the District have a COVID-19 case in the workplace, the following procedures will be implemented: 
 



 

 
 
 
 
Shared tools, equipment and personal protective equipment (PPE) 
PPE must not be shared, e.g., gloves, goggles and face shields. 
 
Items that employees come in regular physical contact with, such as phones, headsets, desks, keyboards, 
writing materials, instruments and tools must also not be shared, to the extent feasible.  Where there must 
be sharing, the items will be disinfected between uses by using disinfectant spray or wipes. 
 
Sharing of vehicles will be minimized to the extent feasible and high-touch points (for example, steering 
wheels, door handles, seat belt buckles, armrests, shifter, etc.) will be disinfected between users. 
 
Hand sanitizing 



 

 
 
 
System for Communicating 
  
The District’s goal is to ensure that there is effective two-



 

 
 
 
Exclusion of COVID-19 Cases 
In the occurrence that there is a COVID-19 case in the workplace, the District will limit transmission. 

● Ensuring that COVID-19 cases are excluded from the workplace until the return-to-work requirements 
are met in accordance with federal, state and county health guidelines. 

● Excluding employees with COVID-19 exposure from the workplace according to CDPH guidelines. 
● Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and 

benefits whenever the District has demonstrated that the COVID-19 exposure is work related. 
● 



 

 
 
APPENDIX A: IDENTIFICATION OF COVID-19 HAZARDS 
 
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially 
infectious.  Particular attention will be paid to areas where people may congregate or come in contact 
with one another, regardless of whether employees are performing an assigned work task or not. For 
example: entrances, meetings, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, 
cool-down areas, and waiting areas. 
 
Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the 
workplace, including coworkers, employees of other entities, members of the public, customers or clients, 
and independent contractors. We will consider how employees and other persons enter, leave, and travel 
through the workplace, in addition to addressing fixed work locations. 
 
Person conducting the evaluation: ______________________________ 
 
Date: ___________________________ 
 
Name(s) of employee and authorized employee representative that participated: 
 
______________________________________________________________________________________________________ 
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APPENDIX B: COVID-19 INSPECTIONS 
 
Date: _____________________ 
 
Name of person conducting the inspection: ___________________________________________________________ 
 
Work location evaluated: ___________________________________________________________________________ 
 

Exposure Controls 





   

COVID-19 EMPLOYEE TRACKING 
 
 
Name of Employee: _______________________________________             Date: ______________________ 

Site:   ___________________________________      Job Title: ___________________________________________ 



   

Notes:  ________________________________________________________________________________________ 
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APPENDIX D: 


